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Subsampling instructions
When a visitor wishes to subsample a borehole, drillcore, cuttings or registered specimens, the warehouse manager or senior technician should check that the proposed subsampling is allowable within the subsampling procedures. 
Subsampling is allowed when:
· sampling is at 1 m intervals or more and does not repeat work already carried out, unless a significant scientific reason has been submitted and agreed by the chief curator

· at least 25 g of washed and dried cuttings samples are left, unless leaving less has been agreed by the chief curator
· the sample is taken from a working half

· the sample represents less than one third of a sample or one third of a particular depth in a core

· it would leave more than a quarter of the diameter of the core, or one third of an original slice

Subsampling is not allowed when:
· sampling is at less than 1 m intervals or repeats work already carried out, unless a significant scientific reason has been submitted and agreed by the chief curator

· it reduces any sample of washed and dried cuttings to less than 25 g

· the sample is taken from an archive half when a working half is available

· the sample includes a register-listed fossil from a registered borehole sample

· the sample represents more than one third of a sample or one third of a particular depth in a core

· it would leave less than a quarter of the diameter of the core, or one third of an original slice

Sampling material
Sampling of cuttings by the visitor is allowed as this does not involve any machinery.
The warehouse manager or senior technician will:
· supply sample bags (if needed), blank cards and unique, double-barcoded SSK labels 
· email to you the ‘Record of samples taken’ MS Excel spreadsheet (SSKPV file) prepopulated with all core boxes laid out for your visit
· explain the system for marking the position of subsamples, labelling them, labelling sample bags and completing SSKPV file using MS Excel
Cutting the samples of drillcore or specimens 

· Must be done by a technician using a rock saw
· The visitor must indicate where the cut needs to be taken by marking on the core with a pencil or marker pen 

· The technician will take the sample, box or boxes away, returning them when cut so that the visitor can remove their cut sample into the correct subsampling bag
· The visitor will still need to complete the SSKPV spreadsheet 
· Upon completion of the subsampling, the Core Store manager or administrator will issue the visitor with a copy of the SSKPV MS Excel spreadsheet
Depositing data from analysis
It is a condition, when viewing, measuring or subsampling any core or samples, that a copy of any raw data, interpretative reports and scientific papers are deposited with BGS, plus any preparations such as:

· slides
· polished blocks
· plugs
· resin mounts
· powders
· XRF pellets
· SEM stubs 
Any offcuts and residues should also be returned to BGS.
It is mandatory that all raw data or interpretative reports, plus preparations or residues being deposited with the BGS, are clearly identified by the loan number and with all the SSK numbers.
Please deposit your data using the online data deposit application. On the ‘Data description’ tab please tick ‘Yes’ in the ‘NGR sample analysis data’ box. This ensures we relate your data to the core sampled at the National Geomaterials Repository (NGR) Core Store at BGS.

